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I. INTRODUCTION
a. Authority: The Board of Trustees (herein referred to as “Board”) at The American University of Kurdistan (herein referred to as “AUK” or “University”) is authorized to establish rules and regulations to govern and operate the University and its programs.
b. Purpose: This policy outlines the criteria for admitting students to master’s degree programs, ensuring that applicants meet the necessary academic and professional standards.
c. Scope: This policy applies to ARD, applicants, colleges admission committees, faculty, and programs.

II. ROLES AND RESPONSIBILITIES
a. Responsible Executive: Provost
b. Responsible Administrator: Director of ARD
c. Responsible Office: ARD
d. Policy Contact: Director of ARD
III. POLICY STATEMENT
 As an American-style institution, AUK bases its admissions decisions upon the merit of each and every applicant. The standards for admission depend upon the particular program being considered; the underlying principle for acceptance is meeting the eligibility requirements and a demonstration of the potential to successfully complete the program and graduate from AUK.  AUK admits qualified individuals regardless of race, color, creed, age, marital status, gender, religion, sexual orientation, gender identity, gender expression, national origin, veteran status, or disability.

IV. GENERAL ENROLLMENT REQUIREMENTS
Admission Requirements for Entry to Master’s Programs
· Certified copies of the bachelor's degree diploma, transcript, and certified high school grades. For students who have graduated from international institutions, a bachelor's degree equivalency is mandatory. 
· A minimum GPA of 2.50 out of 4.00 or 60% in the bachelor’s degree. 
· Proficiency in English language evidenced by a valid TOEFL or IELTS score or a bachelor’s degree from a university whose instruction is exclusively in English. The AUK requires a minimum TOEFL ITP score of 537+, TOEFL iBT score of 75+ or IELTS 6 (valid for two years).
· Successful completion of an interview.
· Preferred: Relevant professional experience and evidence of research/ product development. 
Program Prerequisite
During the assessment of candidates for admission, the Department Chair and Dean will review the bachelor’s transcripts to ensure the expected competencies and disciplinary knowledge needed to begin the program’s coursework (prerequisites) are satisfied.  If from industry, candidates will be obliged to provide a letter of reference from their employer as proof of experience. Candidates may be required to take an assessment to evaluate their prior learning. If a candidate is determined to be deficient in any of the requisite skills/knowledge, then s/he will be required to complete specified AUK undergraduate courses to attain such skills/knowledge. These students will be accepted conditionally; a contract will specify the courses and minimum grade thresholds. Students not satisfying these conditions will not move onto the master’s courses.  Undergraduate courses taken under a conditional contract will not count toward the master’s degree requirements and credit count.

V. TRANSFER CREDITS
Applicants may request a review of transfer credits at the time of application. A maximum of 6 credits, with a grade of “B” or higher, may be transferred from accredited/licensed universities recognized by the Ministry of Higher Education & Scientific Research of the KRI, and is subject to the approval of the Department Chair and Dean. Credits for graduation projects or thesis courses cannot be transferred. The content of the transferred courses must match at least 70% of the corresponding courses in the AUK master’s program. While grades from transferred courses do not impact the CGPA, the credits earned will count toward cumulative credits and graduation requirements.

Credit Transfer Processing Procedures
· The student provides the ARD with all of the following: 1) an official sealed transcript, 2) the official syllabi for courses to be considered for transfer, and 3) the official course descriptions for courses to be considered for transfer either printed from the university’s website or with the respective university seal stamped on it. 
· The ARD makes copies of the credit transfer documents cited in #1 and forwards them to the appropriate academic departments along with the Credit Transfer Checklist Form (See: https://auk.edu.krd/wp-content/uploads/2024/01/Credit-Transfer-Checklist-Form.docx)
· The Course Equivalency Committee in each department evaluates the credit transfer request of each student, completes the Tentative Credit Transfer Form (See: https://auk.edu.krd/wp-content/uploads/2024/01/Tentative-Credit-Transfer-Form.docx), and forwards to the Department Chair.
· The Department Chair reviews and approves/signs the report, obtains the Dean’s signature, and forwards the documents back to the ARD. (To be finalized within a week from receiving the file from the ARD). 
· The Admissions Office compiles all credit transfer recommendations from the departments into one report, Credit Transfer Final Report (See: https://auk.edu.krd/wp-content/uploads/2024/01/Credit-Transfer-Final-Report.docx)  and sends to the Provost. 
· The Provost approves or rejects the recommendations and forwards the file back to the ARD for processing. 
· The ARD informs the student(s) of the decision(s) on transferable credits officially by email and proceeds with the processing. 
· The ARD enters the transferred credits in the Student Information System and sends the documents to the Record Room for keeping in the student file. 

VI. POLICY HISTORY
b. Approved by: Board of Trustees
c. Adopted: December 3, 2024
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